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Strategic Action Plan Presentation Meeting Confirmation Letter
You may customize this letter and print on your business letterhead.
Dear key decision-maker's name,

I enjoyed meeting with you and your partners to find out more about your firm and the potential for building a mutually beneficial strategic alliance. 

Potential strategic partner's name and I have drafted a strategic action plan for the alliance that we believe will result in some important early successes. Our next step is to meet again with you and the firm’s other key decision-makers to present the plan to you and get your input. Potential strategic partner's name has scheduled this meeting for day, date, at time at meeting location.
To help you prepare, I have enclosed with this letter the agenda for this meeting. I am looking forward to our seeing you again and to refining our plan for a highly successful strategic alliance.

Best of success,

Financial advisor's name
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